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The designated fire warden (Aimee Nash) makes sure the nursery and school premises are 
compliant with fire safety regulations and seeks advice from the local fire safety officer as necessary, 
including following any major changes or alterations to the premises.  

 
Fire drill procedure  
On discovering a fire:  

• Raise the alarm immediately. Calmly raise the alarm by blowing a whistle or calling out. 
• Immediately evacuate the building under guidance from the Fire Warden  
• Using the nearest accessible exit lead the children out, assemble on the lawn in front of the 

main house building in lines according to classes. If this area is not safe due to a large fire the 
fire warden will direct everyone to exit to the stable block or car park depending on the fire 
location. 

• Fire doors will close automatically, some doors may have guards on them for safeguarding of 
children. Only if possible, removes these as leaving to isolate the fire. 

• Leave the building by the quickest route. 
• The fire department are automatically contacted on activation on the alarm. Dial 999 if the 

alarm failed to activate or if any doubt and ask for the fire service (not from the inside of the 
building, unless safe to do so) 

• Remain at the assembly point until the fire warden says it is safe to go back in the building. 

 

 Do not stop to collect personal belongings on evacuating the building  
 Do not attempt to go back in and fight the fire  
 Do not attempt to go back in if any children or adults are not accounted for  
 If the fire is behind a closed door do not open it. 
 Do not use the lift. 
 Do not fight fire unless it blocks your route of escape. 

 
 

If you are unable to evacuate safely:  

• Stay where you are safe  
• Keep the children calm and together  
• Wherever possible alert the fire warden of your location and identity of the children and other 

adults with you.   
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